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Introduction
To be read in reference to the DFE statutory guidance ‘Supporting pupils at school with medical conditions’ (2015) and also the school policy for supporting pupils with medical conditions.

Purpose 
This policy outlines the roles and responsibilities of everyone involved in the handling of regular, emergency, and short-term medicines. 

Responsibilities
The Governing Body Will ensure that: 
• This policy is reviewed regularly and is readily accessible to parents and school staff. 
• The arrangements set out in this policy are implemented. 
• There is a named person for the implementation of this policy. 

School Staff:
• All staff involved in handling and administrating medicines have received the appropriate training. 
• There is safe and secure storage for medicines within school. 
• This policy is reviewed at least annually. 

Parents must provide: 
• Completed consent forms: 
o at the start of each Academic Year (Autumn Term) 
o if medication is required to be administered on Residential educational visits 
· The medicines to be administered in school. All medications sent into school must be in the original container and include a label stating pupil name, dose, frequency of administration and expiry date.
· Timely and up-to-date information about their child’s medical needs. Especially any changes to medication. 

Pupils 
Pupils will be fully involved in discussions about their medical support needs and will contribute as much as possible to the development of, and comply with, their individual healthcare plan. 
Consent 
Parents will be required to complete forms  to give their consent for the administering of medication with confirmation of medication details you require to be administered.
Administration 
The privacy and dignity of pupils is paramount, and medicines will always be administered in an area where this will not be compromised. 
To minimise the need for medication in school, and where clinically appropriate, parents are encouraged to ask the pharmacy or prescriber to prescribe medicines in dose frequencies that enable them to be taken outside of school hours. 
Where medication needs to be provided in school, best practice should be followed:
 • Obtain written parental consent. 
• Medication labelled with child’s name. 
• Instructions for administration (follow the age-related instructions preprinted on the medication).
• Clear records are kept regarding the administration of medications; time and dose given to ensure that the daily dose is not exceeded. 
Staff must never give a child under 16 aspirin or medicines containing ibuprofen unless prescribed by a Health Care Professional.
If a pupil refuses to take their medicine, they will not be forced to do so. The refusal will be documented, parents informed and agreed protocols followed.

Safe Storage of Medicine 
Access to areas in the school where medication is stored is restricted. 
The school’s arrangements for storing medication and controlled drugs are for medicines to be stored in medical cabinets in school in labelled clear medicine boxes or in the staff fridge when required.
Transport between school and home – will be the responsibility of parents – Parents will be required to personally hand over and collect any unprescribed medication direct to the school office team. 9
During off site school visits and activities –medication will be stored in a medical bag – clearly labelled with the child’s name, dosage and medical administration sheet. 
Disposal of Medicine
All unwanted/expired medicines will be returned home with the pupil for destruction at a community pharmacy. 

Training 
• Only staff that are First-Aid trained will administer of medication to pupils and where required  will receive suitable training. 
• A record of who delivered the training and who received the training, along with the date the next training is due will be maintained by the school. 
• All staff who work with pupils with specific medication needs will receive medication training. This training will be provided by the relevant healthcare professional. 

Record keeping 
The following records will be kept by the school:
• Confirmation of Medication Details and Parental consent 
• GP Consent Form – Over the Counter Medication 
• Protocol for Administration of Medication 
• Medication Administration Record sheet 
• Staff Training Records including Medication In-house Training 
Confidentiality 
Whilst the school will strive to maintain confidentiality and comply with GDPR regulations, sometimes it may be in the pupil’s best interests to share information about their condition/treatment/medication to other staff within the school and/or with other professionals. In these cases parent consent will be sought. 
Monitoring arrangements 
This policy will be reviewed as guidance from the local authority or DfE is updated, and as a minimum annually by the headteacher. At every review, the policy will be approved by the full governing board. 
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